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CUBO EXECUTIVE COMMITTEE
APPLICATION FORM

Please complete and return this form to 
susanna.broom@cubo.ac.uk by noon on Monday 07 December 2026
 
About CUBO
CUBO is the association for campus and commercial services professionals, with 126 institutional members in the UK, Ireland and South Africa, over 2,300 individual members and more than 50 corporate partners. 
We are a special interest organisation (SIO) of Professional Higher Education Services (PHES) Ltd, which also includes ACOP, AUDE, AULP, BUFDG, CHEIA, HESPA, SCHOMS and UHR. The PHES Board of Directors carries out the formal company director duties once on behalf of all the SIOs. There is also a shared central staff for HR, IT and finance. 
Each SIO runs itself within a PHES governance framework, appointing an Executive Committee from its membership which is fully responsible for the strategic development and operational oversight of the SIO.

About the role
The role descriptor for the position is available as a separate document alongside this form. You should refer to this in preparing your application. The Terms of Reference for the Executive Committee are also provided for reference. 
The position will sit alongside the other Executive Committee roles which are detailed on CUBO’s website: https://www.cubo.ac.uk/about/cubo-executive/. 
Time commitment
The Executive Committee has four substantive meetings a year (two online and two in person). These take place roughly quarterly, in October, January, April, and June/July. The online meetings are scheduled for a half day and the in-person meetings for full days. Up to six shorter (c. 1 hour) more informal ‘keeping in touch’ meetings are interspersed between these substantive meetings in each annual cycle, and these take place online. An Annual General Meeting open to members also forms part of the annual governance cycle.
In addition, and depending on scope of the role being applied for, there may be additional meetings and interaction with the CUBO team and external partners: please see the role description for further details. 
The CUBO team provides support for all Executive Committee roles.
Term of office:
Executive Committee members are normally appointed for an initial term of three years with potential for renewal. Total terms are normally capped at six years, but extensions may be considered where a long-serving Executive Committee member’s expertise intersect with CUBO’s strategic priorities. 
Expenses and conference policy:
Executive Committee members are reimbursed for travel and subsistence expenses that relate directly to their CUBO responsibilities, including attending Executive Committee meetings. 
Executive Committee members are expected to support and attend the CUBO Summer and Winter conferences, doing so in their capacity as members with the cost of conference attendance borne by their university as usual.  However, if their Executive Committee responsibilities require them to arrive a night earlier, for example, the associated expense of this will be borne by CUBO.



APPLICATION FORM

	Role applied for:
	

	Surname:
	

	Forename:
	

	Title:
	

	Institution:
	

	Job title: 
	

	Telephone number:
	

	Email address:
	



With reference to the role descriptor, please outline why you want to join the CUBO Executive Committee and what you would bring to the role you are applying for. (Indicative word count: 200)

	


 



Please provide brief details of your professional/career background, highlighting any specific experience or background which is particularly relevant to the role you are applying for. (Indicative word count: 150)

	






Please use the following box to provide any further relevant information not covered above. For example, please use this space to alert us to any interests (i.e. positions in external organisations, consultancy or other paid work above and beyond any employment stated at the outset of this form) which may be relevant if you were appointed to the Executive Committee. 

	





Declaration

By signing and submitting this form, I declare that the information I have given in this application is, to the best of my knowledge and belief, true and complete. I understand that, if it is subsequently discovered any statement is false or misleading, or that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I may be required to step down.

Signed: ………………………………………….   			Date: ………………………..

(Either scanned or typed signatures are acceptable)

image1.jpeg
NgCubo

College & University Business Officers





